Ha3HayeHne nporpaMmsbl

[Tporpamma SunRav BookEditor nmpegnasnadeHa aisi CO3aHus DJIEKTPOHHBIX KHUT U

yueOHUKOB (DY), 3neKTpoHHbIX 00yyaromux KypcoB (QOK), MeTonuuek u Ipyrux MaTepuasioB

U1 0Oy9IeHUSI.

[Iporpamma SunRav BookEditor mpemocrapnisieT ynoOHbIN HHCTPYMEHT JIJIsl IOATOTOBKU DY

u DVII nis npenogaBarenieid BRICIINX U CPEAHUX YUEOHBIX 3aBE/ICHUIA.

CBepneHus o CbOpMaTaX npeacrtaBaeHNd BXOAHbIX U BbIXOAHbIX AAdHHbIX

Jns mporpammbl SunRav BookEditor BxoaHbie TaHHBIE HE ABISIOTCS 00s13aT€IbHBIMHU.
B kauecTBe BXOAHBIX JaHHBIX MOTYT BBICTyMNatTh (paitnsl B popmarax RTF u HTML.

Boixognsie nannsie nporpamMmbl SunRav BookEditor - daitnsl kaur B popmare SRBR.

MporpaMmMHoe obecneveHne, Heobxoanmoe Al GYHKLMOHNPOBAHUS
NporpaMmsil

MS Windows Vista, 7, 8, 10, 11

TpeboBaHUA K YPOBHIO MOArOTOBKM MoJsib30BaTeNEN

Jlnst pabotsl B mporpamMmme SunRav BookEditor mons3oBaTens qOIKEH:

e JIMeTh HaBBIKH pa6OTBI Ha IICPCOHAJIbHBIX KOMIIBIOTCPAX B OHGpaHI/IOHHOﬁ CHUCTEME CeMelCTBa

Microsoft Windows B 00beMe 0OBIYHOTO ITOJIB30BATEIIs;

e 3yuyuTh 1aHHOE PYKOBOJCTBO;

CopeprkaHue
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PucyHok 1. maBHOe OKHO nporpamMmMbl SunRav BookEditor



OnucaHne OCHOBHbIX 2/1EMEHTOB MMaBHOM0 OKHa NPOrpaMMbl B COOTBETCTBUM C
HyMepauunen:

1. TlaHenb 6bICTPbIX KOMaHA.
[(MaBHOE MeHI0 Nporpammel.
MaHenb Ans Aoctyna K @yHKUMAM peaakTupoBaHMS TeKCTa.

[MaHenb CBOWCTB raBbl.

CraTycHasa cTpoka.

3arofloBOK KHUMM — TEKCT, KOTOpbI 6yaeT HaXoAUTbCS B KaXA0u rnase CBepxy.
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Penaktop. OCHOBHOW 3/1eMeHT. B HEM NpoucxoauT peaakTUpoBaHME TeKCTa raBbl.

-
o

. HMXKHMIN KONOHTUTYN — TEKCT, KOTOpbIN 6yaeT HaXxoanTbCS B KaXXA0OW rnaBe CHU3Yy.

—
—

. NMaHenb cTnnen Tekcra.

RN
N

. Perynatop macwTtaba TekcTa.

e Co3aaHue HOBOMN KHUIU

CywecTByeT aABa crnocoba co3aatb KHUMY: CO34aHNE HOBOW NMYCTOWM KHUMM U cOo3aAaHne

KHUIM HA OCHOBe LwWabJsioHa.

Co3naHue HOBOW MYCTON KHUTN

Haxxmute knasuwm (83 F nnu Boibepute NyHKT MeHo @Pari//Co34aTe HOBYHO KHUTY.

bynert cosgaHa nycrasa KHuUra.

Co3aaHue KHUIMM Ha ocHoBe WabrioHa

BbibepuTte NyHKT MeHto @ai/i/HoBbivi 13 11/1a6/10H3, 3aTeM B LOMEPHEM MeHIO Bbibepute
Ha3BaHWe WwabnoHa, Ha OCHOBAHMM KOTOPOIro HYXXHO CO3a4aTb KHUry. byaeTt co3gaHa KHUra Ha
ocHoBe wabnoHa.



Co3aaHue wabnoHa KHUMA

YT06bl COXPaHUTb TEKYLLYIO KHUTY B KayecTBe WabnoHa:

e BbibepuTte NyHKT MeH @au/CoxparHnTs Kak 1LIabsIoH.

e BBeguTe Ha3zBaHWe wabnoHa.

e Haxmute QK. .

OTKpbITME NPOU3BOJIbHOM KHUMN

e BbibepuTte NyHKT MeHo @au/1/OTKPbITh... WM HAXMUTE KaBuLmn (8 {jEe ).

e B ctaHaapTHoM aunanore Bbi6epute dain KHUMM U HaxMmuTe kHonky OTKPbITD .

OTKprTl/Ie HeAaBHO UCMNO/1b30BAHHON KHUTU

Mpu cTapTe nporpamMMbl 6yaeT NoKasaH CUCOK HeAaBHO UCMOMb3YEMbIX KHUT. Ons
OTKPbITUS TAKOW KHUIMN WESIKHUTE N0 €e Ha3BaHWUIo.

Ecnu KHura Y>XXe€ OTKPbITAa U HYXHO OTKPbITb APYIrYHO KHUTY U3 CMUCKa HeAaBHO
MCMNONb3YEMbIX KHUT, BblbepuTe NYHKT MeHto @ausi/HenasHne/HazsaHmne KHUM.

UTO06bl COXpaHUTb KHUTY, BbibepuTe NyHKT MeHto Dain/CoxpaHnTb MW HaXMUTE KTaBuLn

G5

UTO6bl COXpPaHUTb KHWUIY NOA APYrMM MMeHeM, Bblbepute nyHKT MeHo Daiin/CoxpaHnTb

KaK... WIN HAXMUTE KnaBuwu Sillisa®ds BaY.

YTO06bI 3KCMOPTMPOBATb KHUIY, BblbepuTe NYHKT MeHo Daui/1/IKcriopT/@PopmaT 3KCriopTa.

Mepen sakcnoptom B popmatbl HTML, XML n CHM npoBepbTe COOTBETCTBYHOWME CBONCTBA
KHUIW.

SkcnopT B popmaTbl HTML, CHM 1 XML npouncxoauT Ha ocHoBe WwabnoHos. LLabnoH - 3To nanka, B

KoTopou HaxoauTtcsa dann template.mustache v, npun HeobxoanMocTun, apyrne ann n nanku. dann

LLIabnoHbl pasgeneHbl Ha 3 Tuna: HTML, CHM n XML.



PacnonoxeHue HTML wabnoHoB

Tvnn wabsioHa MNMyrp
SunRav BookEditor (SunRav BookOffice)

HTML c:\Users\Public\Documents\SunRav Software\BookEditor
5\templates\HTML

CHM c:\Users\Public\Documents\SunRav Software\BookEditor
5\templates\CHM

SunRav BookEditor.WEB (SunRav WEB Class)

HTML c:\Users\Public\Documents\SunRav Software\BookEditor 5
WEB\Templates\HTML

XML c:\Users\Public\Documents\SunRav Software\BookEditor 5
WEB\Templates\XML

KnwouyeBble c/ioBa

B wabnoHax ncnonb3yloTcs cneumanbHble KYeBbIe C/I0Ba, KOTOPbIE MpU CO34aHMMU AOKYMEHTa
npeobpa3yoTcst B TEKCT, OTHOCALMACA K KHUMM unu rnaee. KnoyeBble CI0Ba, 3ak/I0YEHHbIE B IBOMHbIE
urypHble CKObKM 3KpaHNPYIOTCS crieunasnbHbIMM CUMBOMIAMN AN KOPPEKTHOrO 0TobpaXeHnsl TekCTa B
HTML. KntoueBble CnoBa, 3aK/lOYEHHbIE B TPOMHBIE (PUTYPHBIE CKOOKM HE 3KPAHMPYHOTCS M BCTaBNSIOTCS

KaK eCTb. Huxe I'IpVIBe,U,éH CMMNCOK 3TUX CJ10B.

KnroyeBoe csioso OnunucaHmne

CBOMCTBA KHUI

BookTitle HasBaHue KHUMn
BookAnnounceme
OnuncaHue KHUru
nt
BookHeader 3aronoBoK (BEpPXHUN KOJIOHTUTYN) KHUIMM B popMmaTte HTML
BookFooter HWXHUW KONOHTUTYN KHUMKM B popMaTe HTML
BookHeaderText 3aronoBoK (BEPXHUN KOSIOHTUTYJST) KHUIN B TEKCTOBOM popMaTe

BookFooterText HWXHUW KONOHTUTYN KHUIMM B TEKCTOBOM (popMaTte




BookAdditionalHea

der

JJONONHUTENbHbIN 3aro/IOBOK KHUMM

BookAdditionalFoo

ter

[ONONHUTENBHbLIN HUXHUN KOJTOHTUTYNT KHUTK

HeaderCSS CSS ctunn ¢doHa 3aronoBka KHUMM

FooterCSS CSS ctunmn doHa HUXHEro KOMIOHTUTYNIa KHUMK

BookCSS CSS ctunn rnasbl KHUMU

JSData [aHHble Ans GOopMMPOBaAHUSA COAEPXAHNE KHUTU
JSTheme [aHHble ana GpopMUPOBaHNA BHELLHEro BUaa coaep>XXaHus
JSSearch HTML koA CTpOKWM NOUCKa Mo coaepXXaHuto

MenuWidth LLnpnHa meHto

MenuWidthMeasur

e

EanMHMUa naMepeHnsa WnpuHbl MEHIO

ShowBorder Hy>XHO N1 nokasaTb paMKy MeHIo
ShowlIcons Hy>XHO /11 NoKa3biBaTb UKOHKU B MEHIO
IsSearch Hy>XHO N1 noka3blBaTb CTPOKY MOUCKa B MEHIO
CsoiicTBa rnasbl
ChapterTitle Ha3BaHue rnasbl
ChapterHTML HTML kop TekcTa rnasbl
ChapterKeywords KntoueBble cnosa rnasbl
ChapterID YHUKanbHble naeHTndmnKaTop rnasbl
BodyCSS CSS ctunn ¢doHa rnasbl
URLPrevChapter Ccbinka Ha npeabiayLlyto rinasy
URLNextChapter Ccblnika Ha crieayoLwyo riaBsy

MOX>XHO MMMNOPTUPOBATb OTAENbHbIA AOKYMEHT UM AOKYMEHTbI U3 nanku. NoaaepxueaeTcs
MMMopT cneayrowmx dopmatos pannos: RTF, HTML, TXT. Echv nepen nMnopToMm He bbina

OTKpPbITa i co3gaHa KHura, 1o 6y,u,eT Co34aHa HOBaA KHUra.



Ans nmMnopTa oTAeNbHOro AOKyMeHTa BbibepuTe NyHKT MEHI0
Davin/Vimropt/MmnoptupoBats ¢Gar/i. B pmanore oTkpbiTus darina sbibepute daiin ana
MMnopTa u Haxmute kHonky OTKPbITb. byaeT co3aaHa HoBas rnaBa, B KOTOpPYo 6yaeT
MMMOPTUPOBAH YKa3aHHbIN dann.

Ans uMnopTa AOKYMEHTOB U3 Nanku Bblibepute NYHKT MeH Davi/i/VImMnopt/VIMiopTupoBaTs
r1arnky. B amanore oTKpbITMSA Nanku Bblbepute nanky n Haxmute kHonky BblIGOp nankm.
ByaeT co34aHO CTOMIbKO HOBbIX Ff1aB, CKOJSIbKO NMporpaMma HangéT noaxoaswmx Ansa nMnopra
dannoB. B kaxayto HOBYO rnasy 6yaeT MMNOPTUPOBAH COOTBETCTBYOWMK dann.

NS noMcka TeKCcTa No KHUre BBeaAnTe 3TOT TEKCT B MOMUCKOBYO CTPOKY MNoA4 coaepXKXaHUeM
n Haxkxmute knasmwy ENTER. Cnucok HanaeHHbIX rnaB OTKpoeTCcHa Ha Bknaake flouck. Ons

NPOCMOTpa LLESIKHUTE MO rNaBe.

YT06bl HanevaTaTb KHUTY, HAaXMUTE KNaBuwK 8B4 nnm BblIbEpUTE NMYHKT MEHIO

@avin/lleyars.

YT06bl NPOCMOTPETHL TO, YUTO ByAET HaneyaTaHo, BbIbEpUTE NYHKT MEHIO
@avin/TIpeqaBapUTe/IbHbIN IPOCMOTP.

YT106bl 06BEANHUTE HECKOSIbKO KHUM B OAHY KHUIY:

e (OTKpoOWTE NEpPBYIO KHUTY.
e BbibepuTe NyHKT MeHI0 ®aiis//lobapuTs, 3aTEM Bbl6EpUTE KHUTY, KOTOPYIO HYXXHO A06aBUTb.
e [loBTOpUTE BTOpOW War ang gobasneHns Apyrmx KHUr no Mepe Heob6xoaAMMOCTHU.

e CoxpaHuTe MoJIYUYMBLUYHCS KHUMY NMOA HOBbIM MMEHEM.

Ons aoctyna K CBOMCTBaM KHUMM Bblbepute NnyHKT MeHto ®ann/CBoncTBa KHUMM UNn

HaXXMUTe KNaBuLLy @

OTKprBLIJEECFI OKHO <<I'IapaMepr|>> COAEPXUT HECKOJIbKO BKJ/1aAOK, ONMMCaHNE KOTOPbIX

npeacrtaB1€HO HUXE.

OCHOBHbIe CBOWCTBA

Ha Bknagke «OCHOBHble CBOMCTBA» AOCTYMHbI Cliefylowme OCHOBHbIe CBOMCTBA KHUMN:
e HasBaHMe — Ha3BaHMe (3arosiIoBOK) KHUTN;

e ABTOpP(bl) — CNMCOK aBTOPOB KHUIN;



e CoaBTop(bl) — CMUCOK COABTOPOB KHUIU;

e ABTOpPCKME npaBa — 3HaK aBTOPCKUX MNpaB.;
e OpraHusauns — Ha3BaHWe opraHu3sauumu;

e l3patenb — v3gaTtenb;

e KnueBble c10Ba — KJ/IKOYEBbIE C/I0BA;

e AHHOTaAUMSA — KpaTKoOe OMNMCaHne KHUrn;

e Koabl — koabl ISBN, ISSN, YK v BbK.

be3onacHoOCTb

CBouncTBa Ha BkNaake bezornacHocrThb onpeaendroT, KakKmne AENCTBUS MOXET OCyLWIEeCTBUTDb

nosnb3osaTtenb tTestReader ¢ KHMrOW, N yCTaHABNMBAIOT r1aBHbIA Mapoib.

o KHUry MOXHO pacneyaTaThb.
J Cooep>xxXnMoe KHUrm MOXXHO CKonmnpoBaTb B bydep obMeHa.
. KHornka YCTaHOBUTb NapoO/ib... MO3BOJISAET 3a4aTb Napo/ib HA peAaKTMpoBaHue

KHUrn B nporpamMme SunRav BookEditor. HaxxmunTe eé utobbl yCTaHOBUTbL UM COPOCUTDL

naposb.

BHuMaHue! 3anuuinte nam 3anoMHUMTE naposib! 3TOT Naposib He

MoOXKeT 6bITb BOCCTaHOBJ1IEH Un cbpolueH!

MpobHbIN Nnepuop,

MO no3BossieT co3aaTh KHUIY C OrpaHNUYeHHbIM pyHKLMOHaANoM. OrpaHUYeHns AeNCTBYIOT

Npu OTKPbLITUM KHUIMKM B NporpamMme tTestReader.

Bknaaka MpobHbI nepuoa AaeT BO3MOXHOCTb HAaCTPOUTb CBOMCTBa NpOBHOro nepmoaa

NOJ<Ib30BAHUSA KHUTOMN.

Ceouncrtea nNpobHOro nepmnoaa nosib30BaHUS KHUIOW:
o  BK/1IOYNTE MPO6HbIA Nepmuoyg - BKIKOYAET orpaHnyeHne yHKLUMoHana KHUru.
o  OrpaHMYHThb KOJIMYECTBO 3alyCKOB - OonpeaenseT CKObKO pa3 MOXHO OTKPbITb KHUTY.

L OrpaHmlnrb KoJ/in4ecTBo r’iaB - onpeaendeT CKOJIbKO NepBbIX N1aB 6y,CI,YT BNOHbI B

coaepXaHuu.,

L4 Orpaannrb KOJINYEeCTBO AHEH - 3a4aeT KONIMYECTBO AHEN C MOMEHTA nepsoro

OTKPbITUA KHUTU, B TEYHEHNE KOTOPbIX KHUTY MOXXHO OTKPbITb.



o CoobuweHne 06 ncrexkwem rmpobHoM nepuoge - TEKCT, KOTopbln byaeT nokasa B

cniydyae 3anycka KHUrn ¢ NCtekwmnm I'IpO6HbIM nepmnoaomM.

o [lokazarb coobLyeHne rnpu 3arnycke - TeKCT, NoKa3blBaeMbli KaXkabl pa3 npu

OTKPbITUN KHUTN C BKOYEHHbIM (HO HEe UCTeKLwweM) NpobHbIM NeprnoaoM.

o [lokazarb coobLyeHne rnpu 3aKpbiTUM KHUIHM - TEKCT, NOKa3blBaeMbl KaXabl pa3 npu

3aKpbITUN KHUTUN C BKJIHOYEHHBbIM (HO HEe UcTekweM) NpobHbIM NeprnoaoMm.
o  OrpaHMYnTh AaTOH - KHUTY MOXHO OTKpPbITb HE MO3Xe yKa3aHHOW AaThl.
o CchlzIka Ha MHGOpMaLHMFIO - CCblIKa Ha CanuT C ONUCAHUEM KHUTN,

e PerncrpaumoHHble Kogkl - CNMNCOK KOAOB ANA CHATUS OrpaHquHMVI. Ha>xMuTe KHonky

Co3gaTtb 419 reHepaunm yKasaHHOro KoJiM4yecTsa KooB.

tTestReader

CeoKcTBa NpoOCMOTpa onpeaenstoT nokas KHUrn B nporpamme tTestReader.
e Pa3Mep OKHa KHUTKU
O He MeHATb - Npu OTKPbITUN KHUIMWN pa3mep rnporpaMmbl tTestReader He U3MeHUTCS.

o [MonHbIM 3KpaH - Npu OTKPbITUM KHUIKM nporpamMma tTestReader 6yaet passepHyTa

Ha BECb 3KpaH.

O YKasaHHbI - NpU OTKPbITUM KHUMM pa3mep nporpaMmsbl tTestReader yctaHoBUTCA B

YKa3aHHbl€ 3HAYEHUA.

o [lokazarb cogep caHme KHUru — onpeaenseT, HY>KHO /1M NoKa3biBaTb CoAepXaHue

KHUTU.

e KHoNka YCTAaHOBUTb NAPOJib... MO3BOJISIET 3a4aTb NAPOSb AN OTKPbITUS KHUTU B

nporpamMme tTestReader. Haxxmute eé, 4yTobbl YCTAHOBUTb NN COPOCUTL NApoIb.

HTML

CeouctBa HTML onpeaensioT goctyna Kk HTML cBoMCTBaM KHUIN.

e OcHoOBHbI€E - OnNpeaenstoT napameTpbl akcnopTta B ¢dopmaTt HTML.

o Wa6soH - WwabnoH ansa dopMmMpoBaHUS TekCTa rnasbl. 10 yMonyaHuio

ncnonb3yetcs wabnoH Standard.

o MHornosHuresnbHbI 3aroso80k - HTML TeKCT, KOTopbIi 6yaeT BCTaBNEH B CEKLUMIO

<header> HTML danna.



o AHonosunrenbHbiv ¢pyrep - HTML TekcT, KoTopbin 6byaeT BcTaBneH B KoHey, HTML

danna nepep Tarom </body>.

e CopgepicaHmne - onpenensieT BHEWHNI BUA, COAEPKAHUS.

CHM

o OCHOBHbBIE

=" [eHepupyeTcs WabnoHOM - nepeknaabiBaeT GOpMUPOBAHNE COAEPXKAHUSA Ha
WwabnoH. Ecnn 3ToT NnapaMeTp BKJ/IIOYEH, TO BCE OCTaslbHble NapaMeTpbl

coAepXXaHUs CTAHOBATCS HEAOCTYIHbI.
=  OT3bIBYMBOE - aanTMpoBaHHOe A/19 MOBUNbHbIX YCTPOWCTB.
=  UlnpuHa - wnpuHa cogepxaHusa. B nukcensax(px) nnm npoueHtax (%).

o Bug

®" [lokasaTb coeaunHSALWMe TOUKN - Ha3BaHUA rnas 6y,£I,YT COeAMNHEHDI

TOYEYHbIMU JINHUSIMN.
= [loka3aTb MKOHKW - ByayT NoKasaHbl MKOHKW F1aB.
=  [lokasaTb NOSIOCKM - ByAyT NMokKa3aHbl MOSIOCKMU.
o [MMonck
= [lokasaTb CTPOKY MOMCKA - MOXHO byaeT NcKaTb N0 COAEPXKAHUIO KHUTN.

®" [lokasaTb TO/IbKO HAaWAEHHOE - MPWU NMOUCKE MO COAEPXKAHUI ByayT

NoKa3aHbl TOSIbKO HAWAEHHbIE IaBbl.

=  YyBCTBUTENbHO K PErNCTPY - NOUCK ByAeT NpoM3BOAUTLCS C YYETOM

permcrtpa NOMCKOBOMN CTPOKM.

CHM cBouncTBa KHUIMM onpenenstoT napamMeTpbl aKcrnopTa B ¢popmaTt CHM.

e [l/a6s10H - WA6NOH AN GOPMUPOBAHUSA TEKCTA rNaBbl. M0 YMOAYAHUIO UCTO/b3YETCS

wabnoH Standard.

o PacwmnpeHHbI) nonck - B8 CHM daiine 6yaeT BKIOYEH pacLUMPEHHbIN NMOUCK.

o Brnapgka "Mz6parHoe” - MOXHO byaeT nob6aBnaTb oTAeNbHble rnasbl B N36paHHoe.

o CopeprxaHue - 6Y,D,€T NnokKasaHo ApeBoOBUAHOE CoAEP>XXaHUNE.

o HHAEKCHBbIM MOMCK - MOUCK MO K/IIOYEBBLIM C/I0BaM.

e [TOJIHOTEKCTOBBbIH IMOMCK - NIOUCK NO BCEN KHUTE.

o PacwmnperHas gekomMnnuaayms - pna gekomnumnaumm CHM danna.



o UKOHKM NarnoK BMECTO KHHUI - 6y,£I,YT MCMNoJZib30BaHbl MKOHKW MNManokK, a HE NKOHKWN KHUT.

Co3paHne HOBOWM rnasbl

JIJ1st co3maHust HOBOH INIaBbl BEIOCPUTE IYHKT MEHIO //1858//]06aBMUTh [/148) NN HAXKMUTE

e elynVAAItEInserts

Yrto0Ob! 70OABUTH BIOKEHHYIO (JIOUEPHIOIO) TIIaBY, BRIOEPHUTE ITYHKT MEHIO //1dB84//]06aB1Th

BJIOXKEHHYIO [/14B) WIIA HAXKMUTE KIABHIIMM Sl g Us s [ g

[lepenmMeHOBaHMe rnasbl

J1J1s IepeuMeHOBaHUs TJ1aBbl BRIOCPHUTE IYHKT MEHI0 //1d838/ PEAGKTUPOBATEL HA3BaHUE [/1aBb!

HJIM HAXKMUTC KJIABUITY E

YpaneHue

JIIs ynaneHus TIaBbl BRIOCpUTE IYHKT MCHIO //1a8a/Y/1a/1NTh [714BY NI HAXKMHUTE KIIABUIIIH

Ctrl+D§

CBoucTBa rnasbl

CBolicTBa INIaBbl MOXKHO 33]1aTh Ha NaHenu CBOHCTBA IVIaBhI O]l CIUCKOM IIaB. DTy NaHENb

MOXKHO CBEpHYTb/pa3BEpPHYTh.
e KiroueBnie ciioBa. VIcTionb3yloTcs 17151 OBICTPOTO MOMCKa MO KHUTE.

e [Iapork. Ecniv 3TO 1oJIe HEMyCTOE, TO AJIS MPOCMOTpa IJ1aBbl MOJb30BATEII0 HY>KHO OyeT

BBECTH I1apOJIb.

® MKkonka. BeiOepuTe MKOHKY IVIaBbl U3 BBINAIAIOIIETO CIIUCKA.

DKCNOpT rnassbl

e BriOepute MyHKT MEHIO //7a88/IKCIIOPT.

e B nosgBuBuiemMmcs AUaJIore BI)I6CpI/IT€ THII SKCIIOPTaA, IAIIKY A1 COXpAaHCHUS, BBCAUTC UM

daiina.

e Haxmure kHonKky COXpaHUTb.

MnopT rnasbl

[TopaepxxuBaercs uMnopt ciaeayromux popmaros ¢aiinos: RTF, HTML, TXT.



JI1st BcTaBKU (MMITIOPTA) B TIIaBY COAEPKUMOTO M3 BHEITHETO (aiina;
e BriOepute myHKT MEHIO //7a58/VIMIIOpT.
e B nosiBuBmieMcs auanore BeiOepute ums (paiina st uMIopra.

e Haxwmure kHONKY OTKPbITD.

®oHoBOE n3obpaxeHue

Jliis ycTaHOBKH (POHOBOTO M300pakKeHHSI BRIOEPUTE ITYHKT MEHIO //paBKa,/PoH,

[MeyaTb rnas.bl

YroObl HameuaTaTh TEKYIIYIO TJ1aBy, BEBIOCPUTE MYHKT MEHIO //7a84a//leyare.

Jli1st 3amycKa mpeaBapuTEIbHOIO POCMOTPA BEIOEPUTE ITYHKT MEHI0 //188a/[IpenBapnTe/ibHbIN

rIPOCMOTP.

N3meHeHune nopsaaKa rjiaB

I maBBI MOXKHO nepeMeuiaTb AByMs: cnocodoamu.

Tepemenrenne riiaB mprnipro. l1ekHUTE JIEBOM KHONIKOW MBIIIH T10 TJIABE U, HE OTIyCKas
KHOTIKY, IEPETAIUTE HA LEJIEBYIO MaBy. OMyCTUTE KHONKY MBIIIH - IJIaBa CTAHET JIOYEPHEN B

HCHGBOfI raBe. Takoe IIOBCACHHNEC MOKHO UBMCHUTH C IIOMOIIIBIO KJ'IaBI/IIH-MOI[I/I(l)I/IKaTOPOB.

Kiasuiia Pesyjabrar

ALT ['maBa cTaHeT cpa3y 3a HOBOH IJIaBOM Ha TOM-)K€ YPOBHE
SHIFT [1aBa cTaHeT MOCJICAHEH IIaBOM Ha TOM-KE YPOBHE
CTRL ['maBa craHeT MepBOM TOUEpHEH TITaBon
(6e3
I'maBa cTtaHeT nmocienHen TOYEPHEN TI1aBOU
MoandukaTopa)

Ilepemernrenne ri1aB ¢ momMonbr0 Kiapuarypsr/menro. LLIENKHATE NO rnaBe, KOTOPYIO
HY>XHO nepemMecTuTb. Icnonb3ynTte codeTaHms KnaBuLl 13 Tabnuubl HUXe ans

nepeMeLleEHns rnasbl.

Krapumn ericrBre




Alt + T [TepemerieHre IIaBbl BBEPX

Alt + | [TepemeriieHue riaBbl BHU3

Alt + « ITepemMenienre maBbl HA TPEABIAYIIUNA YPOBEHb - IIaBa CTAHET HA
OJIHOM YPOBHE C POAUTEIBCKOU TJIABOM.

Alt + — ITepemernenue maBbl Ha CIEAYIOIMN YPOBEHbD - INIaBA CTAHET
JIOYECPHEN TIIABOU MTPEABIAYILEH IJIaBhI.

IJIABOM.

KOI'IVIpOBaHVIe BblAE€/1IEHHOIO TEKCTA B 3AaroJ/ioBOK

ITo3BonseT 6BICTpO Ha3Ha4YuTh TGKYIHCﬁ I71aB€ HOBBIM 3arOJI0BOK — IMPOCTO BBIACIINTC TCKCT,

KOTOPBIX JIOJKEH CTaTh 3ar0OJIOBKOM M HAKMUTE KIIABUIIU Ctrl+ T}

I'IepeMeLu,eHme BblAETEHHOIO TEKCTA B HOBYIO N/1aBy

[To3BOMIsIE€T BBIPE3aTh BBIAEICHHBIN TEKCT, CO31aTh HOBYIO IJ1aBY, BCTABUTH B HEE BBIPE3aHHBIN

TEKCT M cJieaTh €€ TeKyIIel riaBoi. /[ 3Toro BIAETNTE TEKCT 1 HAXKMUTE KITABUIIH (Sis b i

NMpeobpa3oBaHne n3obpaxxeHnin rnasbl B PNG

[IpeoOpazoBsIBacT Bce n300paxkeHus mmasbl B popmare BMP (HanpuMep, CHUMKH 3KpaHa) B
oosiee a3 pextuBHbIN popmar PNG. {15 3TOro BEIOEpUTE MyHKT MEHIO

[naBa/Cepsuc/lIpeobpa3oBTe n306paxeHms riiasbl B PNG.

YCcTaHOBKa BEPTUKANbHOIO BbipaBHUBaHUS M306paxeHui

Ecnu Hy>XHO OBICTPO U3MEHHUTh BEPTUKAILHOE BhIPABHUBAHHUE N300pXKECHUM, HAXOAIINXCS B
TEKyIleH I1aBe, BRIOCPUTE YHKT MCHIO //7a8a/CepBunc/BepTrKaibHOE BbIpaBHUBAHNE

u306paxerHmi/ T BbipasHBas. i mpocTo HAKMHUTE KiaaBuiy Silisde i B\ E A" qTo0bI

e BcTaBka



JTtobon TekCT nnm nsobpaxeHne MoxeT 6biTb rMnepccbiikon. CyLecTBYOT creaytowme

TUMNbl TMNEPCCbLIJTIOK.

e (CcCbl/lKa Ha KHUrY;
e Ccbiika Ha Beb cTpaHuuy (cauT);
e (CcblnKka Ha Npou3BOJIbHbIN dann;

e Ccbinika Ha WEB kHury (Tonbko ans SunRav WEB Class).

BcTaBka CCbINKU

[Nns BCTaBKM MMMNEPCCbINIKN BbINONHUTE cneayowine AencTBus.
1. Bblgenute TekcT (MNn nsobpaxeHne), KOTOpbl CTaHEeT r’MnepCcCbisIKON.
2. BblbepuTe NYHKT MeHI0 Bcraska/l Mnepcchl/ika nn HaXxxMmnTe Knasnuwy Slllisga\isls|.

3. B nosBuBWIEMCS AManore 3aganTe TUM U UeNb CCbISIKKU, AOMNONHUTENbHbIE NapaMeTpbl (ecnu
TpebyeTcs).

4. Haxmute kHonky OK.



[MTapaMeTpbl CCbIJIKU

Tun rmnepccblnkn — KHUra

Bbibepute dann KHUrn. Ecnm Hy>KHa KOHKpEeTHas rnaBa KHUru, To Bbibepute eé us
BblNagarowero cnucka MgeHrugpmukarop rrassl.

Ecnn oTMeuyeH napameTp OTKPbITH BO BCIJIbIBaOLEM OKHeE, TO rnaBa 6yaeT noka3aHa
BO BCMJIbIBAOLEM OKHe 6e3 nepexofa Ha caMy KHUrY.

Tun runepccoinkn — WEB

34ecb MOXHO 3aaaTb URL anst oTKpbITUS CCbIIKN B 6pay3epe. Ecnn oTMeyeH napameTp
OTKPbITH CChIJZIKY B HOBOM BKJ1agke, TO CTpaHuua byaet 6yaet oTKpbiTa B HOBOM BKNagkKe.

Twn rmnepccoiikn — Gann

34eCb MOXHO 3a4aTb MPOU3BOJIbHbLIN ai, KOTOpbIN ByaeT OTKPbLIT B NporpaMmme,
aCCoUMMNPOBAHHOM C AaHHbIM TUNOM (annoB.

3aKsiaaKkuy No3BONSAOT nepexoanTb MO CCbIJIKE B onpeaeneHHoe MeCTO riaBbl. YTOobbI

YCTAaHOBUTb 3aKJ/laAKy.

5. TomMecTuTe KypCcop B Ha4yano CTpoku, rae byaeT yCcTaHOB/IEHa 3aKlagKka.
6. BbibepuTte NyHKT MeHW BCTaBka/3ak/iaska Wian HaXxXMuTe Knasuwim Sliis 2\ Ea:),

7. B nosiBMBLUEMCS AManiore BBEAUTE Ha3BaHWe 3aKnaaku n HaxmuTe kHonky [l06aBUTD.

FIpM HaBeAEHUUN YKa3aTes/ld MbIWUN Ha TEKCT C BCM/ibIBaoOLLEN NOACKA3KON NOSIBUTCH

HeboblLUOEe OKOLWKO C 3a4aHHbIM NOSICHEHUEM.

Co34aHMe NoacKa3Ku

YT0b6bl 334aTb BCrjibiIBalOWYyO NnoaCKa3Ky, BbIMOJIHNTE Cleayrolmne AencTeus.

e Bbigenute TekcT (Mn nsobpaxeHue), Npn HaBeLEeHUN HA KOTOPbIM A0/IXKHA NOABUTbLCS
noAcKaska.

e Bbibepute NYHKT MeH Lcraska/llofckaska inn HaxmMuTe Knasuwn Slliggalisg).

e B nossuBLUEMCSH AMaNoOre BBeanTe TEKCT MNOACKA3KM N HaXMuUTe KHOMKY OK.

YpapaneHune noackasku

,D,J'Iﬂ YAaneHnda noaCkKka3ku, BblAeSTUTE TEKCT C HOﬂ,CKaBKOVI n Bbl6epVITe NMYHKT MEHIO
[lpaBKka/YaamTeb ro4CcKasKy.



[na BCcTaBku M306pa)KeHVI$| BbIMNOJIHUTE Cneayromne AENCTBUS.

e BbibepuTe NYHKT MeHI0 BCTaBKka/PUCYHOK... WM HaXMUTE Knasnwu Sillig el y.

e B noaBuBlEMCS CTaHAAPTHOM Auanore oTkpbiTna dannia ebibepute dann nsobpaxeHusa v

HaxxMuTe KHonky OTKPbITD.

LLlenkHyB no n3obpa>eHuio NpaBo KHOMKOW MbIlWW U BbibpaB NyHKT MeHto CBo#cTBa

06beKTa, MOXXHO NEPENTU K HACTPOMKe napameTpoB u3obpaxeHus. lNogaepxmBaeTcs BCTaBKa

nsobpaxeHunn cnegywmx dopmaTtos: jpg, jpeg, png, bmp, gif, svg, emf, wmf, tiff.

Ansa BCTaBKM ayamo v Buaeo ¢ainoB BbIMOJHUTE cleaylolmne 4eicTBus.

e BbibepuTe NYHKT MeHI0 BCTaBka/Ayano/Buieo NN Haxmnte Knasnwvisliliiga sy

e B nosBuMBLIEMCA CTaHAAPTHOM AMANOre OTKPbITMA daitsia BbibepuTe ayamo Uan BUAEO
daiin n HaxmuTe kHonky OTKPbITD.

LLlenkHyB no n3obpa>eHuio NpaBo KHOMKOW MbIlWW U BbibpaB NyHKT MeHlo CBo/cTBa
06 BbEeKTa, MOXHO NepenTn K HaCTporKe napamMeTpoB ayano/Bnaeo.

MapameTpbl ayano/Bnaeo:

e ABTOoMarmyeckoe BocrnpounsBegeHune. Ecnn 3ToT napameTp BbibpaH, To danin 6byaer
BOCMNPOU3BEAEH CPa3y MNpU OTKPbITUM FNaBbl.

o [lokazatb naHesb yripasBieHnsa. ONpeaenseT, HY>XXHO JIn NoKa3aTb NaHesb YrpaBfieHUs

(KHOMKKW BOCNpoM3BeaeHUS, Nay3bl 1 OCTaHOBKMN).

o [nkinyeckoe BocrnipomnzsBegeHune. Ecnn BbibpaH, To ponuk 6yaeT BOCNpon3BOANTLCS
LMKTNYECKMN.

[na BCTaBKM Tabnuubl:

1. BbibepuTe NyHKT MeHI0 Bcraska/Tabsiya nnn HaxMuTe knasmwn SLliig i,
2. 3apaunTe KONM4yecTtBO CTPOK M cTtonbuos Tabnuubl N €é LWNpUHY.
3. Haxmute kHonky BCTaBUTD.

LLlenkHyB no Tabnuue npaBon KHOMKOW MbIWW M Bbi6paB NyHKT MeHt0 CBoMCTBa
Tabs11Mybl, MOXKHO NEepenTn K HacTponKe napamMeTpos Tabnuupbl.

[ns BCTaBKM rOpPM30HTANIbHOW pa3ae/iuTeNbHOM JIMHUN BbiBEPUTE MYHKT MEH0

BcraBka/l OpU30HTA/IbHAS JIMHUS UM HAXMNTE KnaBuwun Shift+Alt+L.



BctaBka opmyibl

Ana BcTaBku OpMY bl BbIBEPUTE NYHKT MEH0 BcTraBka/ OpU30HTaIbHAA JIMHIS W

Ha>XMnUTe Knasumwun Shift+Alt+E.

B nosBuBLIEMCA AMaAnore BBeAUTE TEKCT HdopMy bl B none @opmysia. LLlenkHyB no

CTpenike cnpaBa OT NOJI MOXHO Bbi6paTb OANH U3 NMPUMEpPOB.

MO>HO 3a4aTb OTCTYn cneBa/cnpaB U CBepXy/CHU3Y.

LLlenkHMTe No KHornke Bbi6bpaTb... 415 BbibOpa WpudTa, € NOMOLLbIO KOToporo 6yaeT

HapucoBaHa ¢opmyna.

HaxmuTte kHonky OK ans noatBepaeHUs BCTaBKU.

PenaktupoBaHmne opmybl

YT06blI MU3MEHUTb TEKCT UM NapaMeTpbl GOPMynbl ABaXAbl WENKHMUTE NO Hel yKasaTeneMm

MbILLUW WU BblAENIUTE €€ N HaXMUTe Knasuin Alt+Enter.

[Ans BCTaBKM CMMBOJA BblbepuTe NyHKT MeH Bcraska/CyiMBO/I... NN HAaXMUTE KlaBULIK

Shift+Alt+S}

[Ans 6bICTpOM BCTAaBKU CMMBOJIA MO €ro AeCcATUYHOMY KOoAy BBEAUTE MOCNeA0aBTE/IbHOCTb

EEINRTAIE + 0 + koa cuMBona |

D,pyroﬁl BapunaHT BCTaBKN CMMBOJIa — MO €ro wecrHaaguatTupnyHoMy Koay. BBeANTE KOA U

Ha>XMUTe KflaBuLIn !, {. Hanpumep, ecnn Bbl BBeaéte kog 1F43A n 3aTteM HaXXMETe

Knasuwmn =24, TO 3TOT KoA npeobpasyeTcs B CUMBOS %

BcTtaBka Pa3HbIX BUAOB TUPE

C NoMoLLblO CoOYEeTaHUM KNaBuLl MOXXHO BCTaBUTb crneuunanbHble BUAbI TUpE.
® Ctrl+Num-:—

e Ctrl+Alt+Num-.—

BcTaBka Hepa3pbIiBHOro npobena

OcCyLLEeCTBNSAETCA C NOMOLLbI KOMBMHaUMK KnaBuil Shift+Ctrl+Mpo6en.



BcTaBka 4acTo Mcnonb3yeMbiX CUMBOJIOB

HaXXMuTe cTpesiky cnpasa OT KHOMKW BCTaBku cumBona L) » u Bbibepute Hy>XHbIN

CUMBOJI.

Opyrvue cumecasl..,

Cnonnep 370 6/10K TECTa, KOTOPbIA MOXHO CBOpauyuBaTh (NpsSTaTh) U pa3BopaynBaTh (MOKa3bIBaTh).

Mpumep cnowvnepa:

i+ 3aronoBoK CNoMnepa Pt

TekcT cnoinepa. Ero moMHo gropMamuposans.

s BCTaBKuM crnoinepa Bbi6epuTe NMyHKT MEeHW BcraBka/Criosnep MM HaXXMUTE KNaBuLIK

Shift+Alt+R.

N3MeHUTb 3arosioBoK cnoi/’lnepa MOXHO ABOWHbLIM LWEAYKOM Mo 3arojioBKy.

CKpbITb/NOKa3aTb CNOW/IEP MOXHO C MOMOLLbIO KHOMKN #% B NPaBOM BEPXHEM yrny.

KHonka #+F perynupyeTt pacTsXeHune crnonnepa Ha BCHO WWMPUHY CTPaHULbl — TOSIbKO ANs

kKHuUr B SunRav WEB Class.

B onuncaHue Tecta, B BONPOCHI M OTBETbI MOXXHO BCTaBuTb Ntobble OLE 06bekTbl (popMynbl,
ayauo- v suaeo-dannbl 1 1.4.). 4na aTOro:

1. YCTaHOBWUTE KYpCOp B TO MECTO, Ky/Zla XOTUTE BCTaBUTb OObEKT.



2. HaxXMuTe KHOMKy = nnu BblbepuTe NYHKT MeHK Bcraska/OLE 06bekT.
3. YcraHoBuTe Heob6X0AMMblE CBOUCTBA:
Allow in-place activation - akTMBN3MpoBaTb aKTMBaLUUIO 0b6beKTa
Automatically create pop-up menu - aBTOMaTU4YeCKN CO34aBaTb KOHTEKCTHOE MEHI0
Ansa obbekTa
Enable border - co3gatb paMKy ans obbekTta
Display as icon - noka3aTb UKOHKY 06beKTa BMeCTO COAEePXKUMOro

Activation mode. Pexxnum aktnsaunm obvekta: Double Click (4BOMHONM LWen4oK Mblwn),
Get focus (HaBegeHue ykasaTtens Mbilun Ha 06bekT), Manual (Bpy4Hyto).

Size mode - pexum pasmepa. Clip (OparmeHT), Center (Mo ueHTpy), Scale
(MacwTabuposaHue), Stretch (Bnucatb B pamky), Auto size (ABTOMaTmnyeckn).

Width - wunpunHa

Height - BbicoTa

Hint - BcnnbiBaowasa noackaska

Caption - Ha3BaHue

4. Haxxmute OK
5. MosaBUTCSA CTaHAApTHOE OKHO BCTaBKM 0bbekTa:

BcTtaBka o6bekTa
Twun obbekTa: OK
o Co3naTb HOBbIA Adobe Acrobat Document -
Microsoft Excel 97-2003 Worksheet OTMeHa

CospaTb U3 canina

B Buae 3Hauvka

PesynbTaT

Oo6aBneHne B JOKYMEHT HOBOro oGbeKkTa Tvna
EE "Adobe Acrobat Document”.

PucyHok 2. BctaBka HoBoro OLE obbekTa
6. Bblbepute TN ob6bekTa.

7. Ecnun 6yneTt noMmeueH pnaxok B Buge 3Havyka, TO 06beKT 6yaeT BCTaB/eH B BUAE 3HaUKa
N aKTUBU3UPOBATb €r0 MOXHO 6yAeT ABOMHbBIM LENYKOM MbillK MO HEMY.

8. Ecnn obbeKkT yxe cylecTByeT, Bblbepute nomMeTky Cozgare M3 ¢gharisia. Jnanorosoe
OKHO U3MEHUTCH:



10.

11.

BctaBka o6bekTa

OK
Co3paTh HOBbIN .
dawnn: Adobe Acrobat Document OTmeHa
o Co3gaTe U3 daiina C:\Books\tAdmin.pdf
O63o0p... Cessb
B Bnge 3Ha4ka
PesynbTat

OobaBneHue B JOKYMEHT copaepxumoro canna s
p 5 BUAE 06bEKTa, aKTUBU3MPYEMOTO C MOMOLLIO
[ | CO3AaBLUEN ero NporpamMmel.

PucyHok 3. BctaBka OLE obbekTa n3 cyuwiecrsytowero ganna

Beeaute nmsa obvekTta (anna) B CTPOKY pefaKTUPOBAHUSA NN HAXMUTE KHOMKY 0630p...,
4yTO 6bl BbIGpPATL €ro.

Ecnun dnaxok CBs3b NnoMeueH, 6yaeTt BCTaB/IEH HE caM O6bEKT, a NMLLb CCbIJIKa Ha Hero.
MItoCoOM U 0OAHOBPEMEHHO MUHYCOM ( B 3aBUCUMOCTU OT CUTYaLUN) SBASIETCS TO, YTO Npu
Ka>XaoM n3MeHeHun obbekTa 6yaeT n3aMeHeH U 06beKT B TecTe.

Ha)xMnuTe KHOMKY OK ANs NOATBEPXAEHUS BCTAaBKM UMM OTMeHa, UTO 6bl OTMEHUTDb
BCTaBKY.

BBepneHue

Ctunb — Habop napameTpoB opMaTMpoBaHuUs TekcTa u/mnu absaua.
Ctnnun 6biBatoT 3-X BUAOOB:

Crnnb Tekcra n abzaya. Oka3blBaeT BAUsSHME Ha HdOpMaTUpPOBaHME BbiAENEHHOIO TEKCTA
n absaua.

Crunb texkcra. OKa3blBaeT BANSHME Ha CI'.)OpMaTVIpOBaHVIe TOJIbKO BblAENTEHHOINO TEKCTA.

Crmnpb ab3aya. OkasblBaeT BUSHUE HaA (popMaTMpoBaHMe ToNbKo ab3aua.

KaTteropuun ctnmneu

CywecTtByeT 2 KaTeropum ctunien:

CraHgapTHbIH CTHJ/Ib. BCTPOEHHbIE B MPOrpaMMy CTUAW, UMetowme crneumasnbHoe
Ha3HayvyeHue. Npumepsbl Takux ctunen: O6blYHbIN — 3aaeT opMaT TEKCTa NO-yMOJYaHUIO;
MMnepccobinka — 3agaeT popMaT TEKCTA, SABASAIOWErocs CCbIJIKOW.

TTpon3BOJ/IbHbIHN CTHTb.

Ctnnu ob6beanHeHbl B epapXxmnyeckyto cuctemy. MNpu aToM AoYEpHUI CTUNb HacneayeT

napaMeTpbl poAUTENBCKOro CTUNA.

PekoMeHayeM opMaTUpoBaTbh TEKCT KHUMM UCMO/b3YS TONbKO CTUAWN. B 3ToM cnydyae, ecnu

NOHaaobuUTCs NOMHOCTbIO U3MEHUTb CI)OpMaTVIpOBaHME BCEro Tecrta KHmrm, To goOCtaTo4HoO



6yaeT nMwb oTpeaakTUpoBaTb CTU/b U MPUMEHUTb €ro Ko BCeEM pasaenam KHurn. Kpome
3TOro, UCNosib30BaHUe CTUen NO3BOJINT COKPATUTb BpeMS Ha 3aZaHue CNOXHOro
dopmMaTmMpoBaHUA: BMeCTO Toro 4ytobbl nocnenoBaTesibHO HaXXUMaTb (HanpuMmep) cnegyrowme
KHOMKW: XXWUPHbIA, HAKNOHHbIN, WpUdT Arial, uBeT KpaCHbIN Ha YepHOM (pOoHe, AO0CTAaTO4YHO
NpOCTO BblbpaTb CTUb U3 CMUCKA.

[MpMeHeHne cTuns

YTo6bl NPUMEHUTb CTUb K TEKCTY U/nnun absauy:
1. Bbibepute Tekct unm absau.

2. Ha naHenu ctunen BblbepuTe Xxenaembl CTUNb.

PaboTa co ctmnamm

Ons paboTbl CO CTUNSIMU HAXMUTE KHOMKY qu. Ha NaHenun CTunen.
B KaXxaoM cTune eCTb HeCKO/bKO rpynn napaMeTpoB:
o [lipngbr — onpenensieT napaMeTpbl WpugTa.
e Ab63ay — onpeaensieT napameTpbl ab3aua.
o [mMniepcchbiika — onpenensaT napameTpbl ANs TeKCTa, ABNSIOLWErocsi CCbISIKON.
o Pamka m 3a/imBka — onpegenset (opMaTUpOBaHNE paMKu N 3aJMBKW.

[Ans penakTMpoBaHUSA CTUNSA WENKHUTE No ccbiike U3ME@HUTb B COOTBETCTBYHOLLEN rpynne
napamMeTpoB MW HaxXMuTe ccbiiky COPOCUTb, 4YTOGbI NPUBECTM MapaMeTpbl B HavanbHOe
COCTOSIHME.

YT106bl 106@BUTL HOBbLIN CTUMb, HAaXXMUTE KHOMNKY Jl06aBUTb 1 13 BbiNaZaloLero MeHr
BblbepuTe oAnH N3 BapuaHToB: JobaButb cTH/Ib NN JO6aBUTh CTaAHAAPTHbIM CTHU/Ib. [pn
BblbOpe nepBOro BapmaHTa, HOBbIN CTUNb 6yaeT aobasneH B cnnucok ctunen. MNpu Bbibope
BTOPOro BapuaHTa, nosiBUTCS AManor CO CAMCKOM CTaHAApTHbIX CTUNen — Bblbepute
noaxoaswmi n Haxmmnte OK.

YT06bl YAQNUTb CTU/b, BbiGEpUTE €ro N3 CIKUCKa U HaXMUTe KHOMKY YaanuThb.

YT106bI COXpaHUTb Habop cTunen B pans, HaXXMUTE KHOMKY IKCMOPT..., Bbibepute nanky u
nma panna ana coxpaHeHnsa n Haxmute COXpaHUTb.

YT106bI MMNOPTMPOBATL CTUIN U3 dainna, HaxMuTe KHonky UMNOPT..., Bbibepute dann
ANS MMAopTa N HaXMUTe KHOMKY OTKPbITD.

YpaneHne HeEUCNosib3yeMbIX CTUNEN

Co BpeMeHeM, Npu peJakTUpoBaHuU KHUTH B miporpamme SunRav BookEditor mosxker
MIPOU30MTHU 3aMeJIeHue paboThl, CBA3aHHOE C HAKOIUJICHUEM ciykeOHOM nHpopmaruu. OObBIYHO
ATO NPOUCXOJUT MPU UMIIOPTE (aIJIOB U BCTABKE TEKCTA, CKOMMMPOBAHHOTO B Oydep oOMeHa B

napyroit mporpamme (Harpumep Word).



[Ipu 5TOM, KaKk MPaBWIIO, 3HAUUTEIHHO YBEIUUYMBAETCA pa3mep (ailiia — KHUTA U3 HECKOJIbKUX
r71aB MOXKeT 3aHuMarh 10 100 u 6oee MeradbaiT, XOTs B HEMl M HE COACPIKATCS «TSKEITBICH

AIIEMEHTHI (ayAHO0/BUICO POJIUKH).

JIist ynanenus 3Tou JUITHEN Ci1yKeOHOM nH(OpMAIuK BEIOEPUTE MYHKT MEHIO
CepBuc/YaannTe HEUCTIOIb3YEMbIE CTM/IM MITA HAXKMHTE KIABIIM —Llisae b\ 1L30, [TomoxxauTe

— IPOLECC 3aMMET KAKOE-TO BPEMSI.

YaaneHune HENCMOJIb3YyEMbIX MEQNA 06BbEKTOB

[Tpu ynanenun Ayano u Buneo gaiinoB U3 TEKCTa I1aBbl OHU HE YAAISIOTCS aBTOMaTUYECKU

u3 (hailjia KHUTH, T.K. OJJMH U TOT ke Meaua paiia MOXKET ObITh UCIIOJIb30BAaH B PA3HBIX IIaBax.

Yto0Os! y1aauTh HEUCIIONb3yeMble Mera (Daiibl U3 KHUTH, BEIOEPUTE ITYHKT MEHIO
Cepsuc/YaanTe HENCTIONb3YyEMbIE MEANE 0O0BEKTHI. TTocae 3Tol onepauu pa3Mep (daiiia
OCTaHETCS MPEKHUM, XOTSI B HEM U HE OyJIeT HEUCTO0JIb3yeMbIX (haiisioB. UToObI pasmep daiina

YMCHBIIUIICS, KHUT'Y HGO6XOI[I/IMO YIIAaKOBATh.

YnakoBKa KHUM

dopmar KHUTH CIIPOSKTUPOBAH TAKUM 00pa3oM, UTO MPH yAAJICHUH TJ1aB U/UIH
HEHUCIIOIb3YEMBIX Me/Ina 0ObEKTOB pa3Mep (aiijia KHUTH aBTOMAaTUYECKU HE yMEHbIaeTcsa. YToOsl
OCBOOOJUTH HEHUCIIOIL3YEeMOE MECTO B (paiiiie KHUTH, BEIOCPUTE ITYHKT MeHIO CEPBUC/YIIaK0BATh

KHUry. y‘ITI/ITe, 4qTO II0CJIC 3TOI'O KHHUIra 6}’I[€T COXpaHCHaA.

KoHBepTupoBaHune nsobpaxeHunn B popmat PNG

[IpeoOpazoBriBaeT Bce nzooOpaxkenus B popmare BMP B kuure B hopmatr PNG. @opmar PNG
3aHUMAET Topa3/l0 MEHBIIE MECTa MPU COMOCTaBUMOM KadecTBe. {151 mpeoOpa3oBanus BeIOEpUTE

NYHKT MeHI0 Cepsuc/KoHsepTuposats BMP nsobpaxeHns 8 PNG,

Ctatuctmka

I[J'IH MMOJTYHYCHHA CTATUCTUKHU I10 KOJIMYCCTBY CJIOB 1 CUMBOJIOB B KHUTHU BBI6€pI/ITe ITYHKT MCHIO

Cepsuc/CratncTyKa.

JI1st HaCTPOMKHY IIPOTPaMMBI BBIOEPHUTE IIYHKT MEHIO CEPBUC/HacTpOoViku rporpamMmei...

OCHOBHbIE

HOZITBB[))ICHHTb JAAJICHHE 1VIABbI. Ecmu BKJIIFOYCH, TO IICPCA YAAJICHUC ITIaBbl ITIOSABUTCA



3a1IPpOC C IMOATBCPKACHUCM.

OTKpbITH ghaiit mocjae ykcrnopta. Ecav BKIIOYEH, TO cpa3y Mocie dKcnopra ¢aii oyaer

OTKPBIT B COOTBETCTBYIOLIEH IPOTPAMME.

I'pynina Ilapamerprr coxpanenmns

CoznaBark pezepBHyro Koimnro. Eciy mapamMeTp BKIIIOUEH, TO Mepe]] KaKIbIM COXpaHEHHE
KHHUTH € MpeapIayIas Bepcusi OyJeT coxpaHeHa B TOH K€ IMarKe U C TeM ke IMeHeM (paitna, HO ¢
pacmiupenueM .bak. B ciydyae HeoOxomumocTu (Tipu poodsieMe ¢ OTKPhITHEM (aiijia KHUTH)

MOXKHO M3MEHUTH paciiupeHue (aiisia pezepBHOM koruu ¢ .bak Ha. stbr 1 OTKpBITH 3TOT (haidi.

Coxpausars nepuoqnieckn. Eciy napaMmeTp BKIIOUEH, TO ¢aiii KHUTU OyIE€T COXPaHIThCS

yepes MPOMEKYTOK BpEMEHH, YKa3aHHBIN 107 ITUM NapaMETPOM.

BHewHW BuA

OcHOBHOH HIPpHEQT IPorpamMmbl 3a1a€T HA3BaHUE U pa3Mep mpudTa riaBHOU GOPMBI

IPOTPAMMBI.

PenakTtop

Hacrpoiikn perakropa

o [IpoBepka opghorpaghmm onpenesieT OyIeT JIU BKIIIOUeHa aBTOMaTu4ecKas MpoBepKa
opdorpadumu.

o Hcroiib30BaTh BH3YAJIBHBIH CTHJIB IIPOIPAMMAIL. ECIV IapaMeTp BKJIIOUEH, TO IBET

penakTopa OyleT COOTBETCTBOBATH LIBETY CTUJIA MPOTpaMMbl. B 3TOM pexkuMe peKOMEHTyeTCs

HCIOJIb30BaTh TOJIBKO aBTOMaTHUUECKUI IOBET TCKCTA.

o [Ipocmorp nHagepranns mpH@Ta. ECIU BKIIOYEH, TO CIIUCOK MIPUQPTOB OyJIET OTPUCOBAH C

Y4ETOM HauE€pPTAHUS KXKA0TO MIpUQTa.

BeprukasibHoe BbIpABHUBAHHE H300PAKEHHH 110 YMOTIAHHIO 33JJa€T TO, KaK OyIyT

BCTaBJICHbI N300paKEHUS, ayIMO U BUEO (Hailibl.

IBer moquyéprkuBanus MOACKA3KH 3aJ1a€T [IBET JIMHUM IS TTOJICKA3KH.

TexHn4yeckad noaaep>XKa OoCyLeCcTB/IAETCA

¢ [lo Tenedony (499) 322-89-84.



* Yepes.crnenualbHyio QopMy Ha cailTe.

e Jlpyrue BapuaHThI CBA3U.

[Mpn obpawieHnn B cnyxby Tex. nogaep>XXkKu, rnoXxanynucra, yKkaxure

e Bepcuro nporpaMmsbl
® Bepcuro Windows (BKJItouas CepBUC-TIaKH, €CJIM OHU YCTAHOBJICHBI)
e [lonHoe onucaHue MpooIEMBbl.

e Ecnu npobiieMa BOZHUKAET Ha OMPEACIICHHON KHUTE, MPUIILIUTE €€ BMECTE C MUChbMOM (B

apxuse ¢opmara ZIP).

3ameuaHue: nepes TeM Kak 00palarThees B CIy 0y TeX. NOAAEpKKH, yoeauTecs, uto y Bac

[Tocne mokynku JuiieH3uu Bam OyeT BbICIaH KO/ aKTUBAIMU, C IIOMOIIBI0 KOTOPOTO MPOrpamMmy
MOKHO OyJIeT aKTUBUPOBATh Ha KOMITbtoTepe. OJIMH KOJ] aKTUBALIMM MOXKET ObITh UCIIOJIb30BaH

TOJIBKO HAa OTHOM KOMIIBIOTCPC. HpI/I H€O6XOI[I/IMOCTI/I, KO aKTHUBalluu MOXKHO 6YI[GT

JIPYTOM KOMIBIOTEPE C MOJKIIOYEHUEM K UHTEPHETY OyJeT cPOopMUPOBAH CEPUMHBIN HOMED, C
MOMOIIIbIO KOTOPOTO MOXHO OyJI€T aKTUBUPOBATH KOMITBIOTEP 0€3 MHTEPHETA.
10. I KOpIIOpaTUBHBIX JIMLIEH3UN B CIIy4ae OTCYTCTBUS UHTEPHETA HA BCEX KOMIIBIOTEpAX

Ecnu Hy>KHO aKTUBUPOBATH JIULIEH3UIO HA IPYTOM KOMITBIOTEPE, 4 BOBMOKHOCTH
JICaKTUBUPOBATH JIMIIEH3UIO HA MPEAbIAYIIEM KOMIIBIOTEPE HET (HATPUMED U3-3a HETO MOJIOMKH),

AKTUBUPOBATH JIMICH3UIKO CHOBA HAa HOBOM KOMIIBIOTCPC.



Cawmpblit TpocTO# U yIOOHBIN CIIOCOO aKTUBUPOBATH JIUIICH3UIO. TpedyeTcst MOIKITIOYEHNE K

WHTEPHETY.
11. Be1Oepure nyHKT MeHI0 Cripaska/Perncrpatinsg/AKTmBupoBaTh.

12. BBeauTe mosydeHHbIN KoJ akTuBauu U Haxxmute OK.

Campblif MpoCTO# M YIOOHBIN CIIOCO0 I€aKTUBUPOBATH JUIEH3UI0. MOXKET MOHA00UThCH,
HarpuMep, I epeHoca JUIEH3WU Ha IPYTol KOMITbIOTEP. TpedyeTcst MOAKITIOYeHUE K
UHTEpHETY. J{71s1 neakTuBanuy BeIOCpUTE IYHKT MeHI0 Clipaska/Perncrpating//]eakmsmnpoBaTe,

JIuuen3us OyJeT eaKTUBUPOBAHA.

Ecnu Ha KOMIIBIOTCPEC, HA KOTOPOM HYKHO AKTUBHUPOBATHb JTULICH3HUIO, HCT HHTCPHECTA, TO

MO>KHO BOCIIOJIb30BaThca opduiaiin aktuBanuei. s storo:

13. Boeibepute nyHKT MeHt0 CIIpaska/Perncrparns/AKTMBIpoBaTh OQ@anH.
14. BeauTe MOJIydeHHBIN Ko akThBanuu 1 Haxxmute OK.

15. B Oydep oOMeHa OyzneT CKOIMpoBaHa CTPOKA aKTUBALUH.

16. CoxpaHHUTE ATy CTPOKY JIFOOBIM yIOOHBIM CITOCOO0M. MOKHO OTKPBITH JTFOOOM TEKCTOBBIN

penakrop, HarpuMep "biIoKHOT", BCTaBUTH TEKCT U3 Oydepa oOMeHa U COXPAHUTH B (haidll.

17. Ha xomniproTEpE C MHTEPHETOM OTKpoiiTe Jito0oit opaysep (Edge, Chrome, Opera, Safari u T.1.)

18. BBenuTe CTPOKY aKTHUBALMU B CIIEIIUATIBHOE MOJIE:

BBeauTe CTPOKY akTUBaLuu / AeakKTUBaLUW:




19. Haxxmute kHonky OTNPaBUTDb.
20. byneT creHepupOBaH CEPUMHBINA HOMED.

21. lllenkHUTE IO HEMY MBIIIKOH, BbIIETUTE Bech HOMeED (8L k) u cromupyiite ero B Oydep

oOMeHa.

22. CoxpaHHUTE 3TOT HOMEPY JI00BIM YI0OHBIM CTTOCOOOM. MOKHO OTKPBITh JTFOO0M TEKCTOBBIN

penakTop, HarpuMep "BiIokHOT", BCTaBUTH TeKCT U3 Oydepa oOMEeHa U COXpaHUTH B (pait.

23. Ha xoMmiblOTEpE, Ha KOTOPOM HY>KHO aKTUBHUPOBATH JINIICH3UIO BEIOEPUTE IMMYHKT MEHIO

CripaBka/PervicTpayms/BBeCcTv cepuviHbivi HOMEP

24. B nosiBUBIIIEMCS TUAJIOTE BCTABBTE CEPUIHBINA HOMEp 1 HaxmuTe KHonky OK.

Ecnu Ha kOMIIBIOTEPE, HA KOTOPOM HYKHO JIC€AKTUBUPOBATH JUILICH3UIO, HET UHTEPHETA, TO
MOKHO BOCIIOJIb30BaThCa opduiaiin neaktuBaruein. MoxxeT moHa 00U ThCsI, HAaTpUMep, IS

MEpPEHOCA JINICH3UU Ha APYyTrou KoMIbroTep. [uist aToro:

25. Beibepure yHKT MeHIO CTipaska/Pernctpalns//jeakmeupoBars 0Q@ianH,
26. BBenuTe mOyYeHHBIM KO akTHBauy U Haxxmute OK.

27. B Oydep oOMeHa OyzeT CKONMpoBaHa CTPOKA JE€aKTUBALIUU.

28. CoxpaHHTE ATy CTPOKY JIFOOBIM yIOOHBIM CITIOCOO0OM. MOXKHO OTKPBITH JIFOOOM TEKCTOBBIM

penaxkTop, HarpuMep "BIoKHOT", BCTaBUTH TEKCT U3 Oydepa oOMEeHa U COXPAHUTH B (haill.

29. Ha xomMIbloTepE ¢ UHTEPHETOM OTKpoiiTe todoi Opaysep (Edge, Chrome, Opera, Safari u 1.1.)

30. BBeauTe CTPOKY JCAKTUBALIMU B CIICIIUAIIBHOE TTOJIE:

BBeauTe CTPOKY akTUBaLuu / AeakKTUBaLUW:



31. Haxxmurte kHonky OTNpaBUTD.

32. JIuneH3us OyeT AeaKTHBUPOBaHA.

I[J'IH KOPIIOpAaTUBHBIX JII/IHCHSI/Iﬁ B CJ1ydac OTCYTCTBHA MHTCPHCTA HA BCCX KOMIIBIXOTCPAX

OpraHu3aIyy BO3MOKHA aKTUBAIIMS C TIOMONIBIO CEPUUHOrO HOMEepa. i1t aToro:

IIPEIOCTABIACTCS TOJABKO JUIs1 KOPIIOPATUBHBIX KIMEHTOB Y KOTOPBIX €CTh KOPIIOpaTUBHAS

JINLCH3US.
34. Beibepure nyHKT MeHIO Cripaska/Pervuctpauyns/Beect cepuiiHbivi HOMED.

35. B mosiBuBIIIEMCS IMAIOTe BCTaBbTE CEpUIHBIN HOMEp U HaxkmuTe KHONKY OK.



